INSTITUTE OF TECHNOLOGY effective 07/01/2025
Business Administration Book List
Course Name Book ISBN Publisher Price
Practical PC Your Digital Foundation, 2nd Edition 978-1-64061-508-3 |Labyrinth $93.00
Word (All levels) Microsoft Word 2021 & 365: Comprehensive 978-1-64061-423-9 |Labyrinth $198.00
Excel (All levels) Microsoft Excel 2021 & 365: Comprehensive 978-1-64061-402-4 |Labyrinth $198.00
PowerPoint (All levels) Microsoft PowerPoint 2021 & 365: Essentials 978-1-64061-444-4 |Labyrinth $198.00
Outlook Basic Fastcourse Microsoft Outlook 2021 & 365 978-1-64061-504-5 |Labyrinth $40.00
Access (All levels) Microsoft Access 2021 & 365: Essentials 978-1-64061-459-8 |Labyrinth $198.00
Fundamental Accounting Concepts |Accounting Essentials 978-1-59136-692-8 |Labyrinth $109.00
QuickBooks QuickBooks Online Comprehensive 978-1-64061-550-2 |Labyrinth $224.00
What color is Your Parachute? Guide to Rethinking Resumes 978-1-60774-657-7 |[Ten Speed Press $20.00
What Color Is Your Parachute? Guide to Rethinking Interviews:
Career Development Ace the Interview and Land Your Dream Job 978-1-60774-659-1 |Ten Speed Press $18.00
What color is Your Parachute? Job-Hunter’s Workbook 6th Ed 978-1-98485-826-9 [Ten Speed Press $20.00

Current Tax Rates:
7.85% Alton Campus, 8.35% Fairview Campus

Optional Industry Microsoft Office Specialist Exams (4)

Total Books $1,316.00
Media Fee (notax) $500.00
TOTAL (before tax) $1,816.00

S$165.00 eaq.




